
Facebook Group Guidelines (Updated 11/26/16) 

Members are encouraged to share: 

ü Questions and resources about time management/productivity 
ü Advice on how to adapt club strategies for various teaching situations 
ü  Reflections on strategy implementation (what worked/didn’t work) 
ü Work/life balance success stories (we’re here to cheer you on!) 
ü General teaching questions, resources, and strategies 

When you see these posts in the group: Like and comment to show support and 
keep them at the top of the feed. Our goal is for 9 out 10 posts in the club to fall under 
these categories, but that will only happen if members actively look for on-topic posts 
to discuss. Often it’s easier and more fun to comment on the “easy” topics (like which 
shoes are most comfortable for teaching.) If you want to see more thoughtful, reflective 
questions, be sure you are responding when you see them! 

Members are discouraged from sharing (excessive posts of these 
types may be deleted): 
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In the last email LINK, I shared that I chose 40 hours as 
my target each week as a teacher, and 80-90% of the 
time, I was able to stick to it.

practices for the latest educational trends. I love to 
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How to decide what’s
important, 
get it done, and let go of 
the rest 

ü  Posts relevant only to teachers in their own location, such as, "Is anyone 
here from __? If so, __" (try to phrase questions broadly so they’re valuable 
to as many people as possible) 

ü  Posts relevant only to teachers of their own faith (in particular, please 
avoid describing a problem in great detail and then adding “send good 
thoughts” or “prayers needed” at the end; instead, ask for possible 
solutions so that any member can participate in the discussion and benefit 
from the advice shared) 

ü  Tech support questions, particularly those that other members can’t 
assist with (please use the Help Desk to find your answer first; if you don’t 
see anything there, you can email clubhelp@outlook.com for direct support 
or post to the Facebook group to see how other members have solved the 
problem) 

ü  Random stories or funny anecdotes about teaching with no clear 
purpose other than wanting to share (if only 1% of our members did this 
daily, that would mean dozens of random posts in the group’s Facebook 
feed every day!)  

https://clubhelp.freshdesk.com/support/home
mailto:clubhelp@outlook.com


When you see these posts in the group: Expect to encounter them occasionally, and 
interact if you’d like. Do not report the post to admin or make the poster feel like s/he 
has done something wrong. If it seems like these types of posts are becoming more 
frequent than 1 in 10 (or if the same people are posting them repeatedly), co-
moderators may choose to delete on occasion. 

Members may NOT share (these posts will generally be deleted): 
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ü Negativity/vents/complaints/rants (describing a problem for the 
primary purpose of making yourself feel better, rather than framing a 
question in a solution-oriented way and seeking advice) 

ü  Problems described in great detail to the point of violating 
confidentiality (if someone familiar with your school could figure out 
which students/parents/colleagues/administrators you’re discussing, 
your job could be in jeopardy; please avoid writing anything negative 
about other people and instead ask for advice in general terms, such as 
“How do you handle situations in which __” or “What is your best advice 
about  ___?”) 

ü Anything self-promotional, including links to one’s own products for 
sale, invitations to buy from (or work for) a multi-level marketing 
company, requests for funding on a project, votes for a contest, etc. 

ü Memes or funny videos, unless directly related to productivity or club 
content 

ü  Personal posts completely unrelated to the club 

ü  Posts saying, “I can’t find the previous post on __, can anyone find it 
for me or tell me what was said?” (to respect your fellow members’ 
time, a moderator will delete the post and private message you with the 
link to a relevant search so you can get answers) 

ü Generic questions that have recently been asked multiple times and 
could be answered by using the club’s search function (a moderator 
will delete the post and private message you with the link to a relevant 
search so you can get answers) 

ü Comments saying “following,” as this clutters up the discussion feed 
and sends unnecessary notifications to other commenters (these will be 
deleted when moderators notice them, so instead, click the dropdown 
arrow on the top righthand side of the post, and choose “save post” or 
“turn on notifications”--see this video) 

https://members.40htw.com/discussions/


When you see these posts in the group: Use the dropdown arrow on the top 
righthand side of the post to choose “report to admin” so that a moderator can 
check it out and make a determination of whether to delete. 

If a post of yours was deleted: No worries! You’re not “in trouble” and it’s not a 
huge deal unless it keeps happening (we do reserve the right to remove people 
from the group if they knowingly and repeatedly continue to violate guidelines.) As a 
courtesy, a moderator may private message you to explain why the post was 
removed. If the private message doesn’t appear in your main message inbox for 
Facebook, click on the “message requests” tab, and under that, the “filtered 
requests” link (which is where Facebook sometimes hides private messages from 
unknown senders.) Please do not argue with the moderator’s decision to delete, as 
she will simply be enforcing the guidelines that were determined in advance.  

We	are counting on members to voluntarily hold ourselves to these standards 
as professionals. Each one of us is here because we share common goals and 
care about the group. No one is intentionally being divisive or wasting others’ 
time. I believe that we just need practice in being mindful and keeping the 
good of the group in the forefront of our minds rather than sharing things 
impulsively. 

So, before you post to the group, I encourage you to ask yourself:  
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ü  Posts and comments that are harsh in reminding other members of 
the rules (ie “This question has already been asked--use the search 
box!”); please be kind and encouraging in the way you speak to other 
members--you can always click “report to admin” and let a moderator 
handle it instead 

ü  Rudeness, judgment, sarcasm, condescension, or harsh tones toward 
fellow club members 

ü Is this a question that hasn’t been asked many times before? (See if 
you could use the search function so fellow club members don’t have 
to respond again.) 

ü Does this post consider the audience (a very large, diverse group of 
educators who want to use their time wisely) as well as my obligation 
of confidentiality toward my students, colleagues, administrators, and 
school community?  



One last request: I prefer that members not private message me on my personal 
Facebook account about questions related to club membership. PMs are a difficult 
place to manage the hundreds of messages I receive, and I have a fantastic team in 
place to handle those requests so that I can stay focused on offering support around 
productivity/work-life balance topics.  

For issues related to the Facebook group, please message or tag 
Danielle Carrasquillo (who manages the groups.)  

For all other issues, utilize our Help Desk  or email clubhelp@outlook.com so that 
Monica can assist (or she can notify me in our email management system so all 
our correspondence about your membership is in one database.)  

Thank you for continuing to make this group an awesome place to collaborate!

Angela 
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ü Will this post provide value to the group and benefit other members, 
or is it just something I feel like sharing with no clear purpose or am 
posting with so many details that any advice given will only apply to my 
own situation? 

ü Have the majority of my posts/comments here lately been helpful 
and applicable to the majority of members, and if not, what else could 
I share that would help others meet their goals for the club? 

https://www.facebook.com/danielle.carrasquillo.9?fref=ts
mailto:clubhelp@outlook.com
https://clubhelp.freshdesk.com/support/home



